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Some people will say writing has no rules. I disagree. Here are some. (
***ALWAYS FOLLOW THE CONTEST GUIDELINES!!!

***ALWAYS double-check your entry for typos, misspellings and misusages.  If it’s a hard copy entry, make sure every page printed out correctly and is dark enough to read.


*** ALWAYS double-check you sent everything required.  Payment, stamped verification postcard, SASE (don’t seal the outer envelope until you have stamps on the return envelope!), signed entry form.  As more contests go electronic, this is still vital—it’s too easy to click send and regret it.
FORMATTING (unless contest rules state otherwise): 


Header—check to see what the contest allows.  Put your title and page numbers.  The judge can then refer you to the page with the problem (on pg 7, you changed the hero’s name) or the area of excellence (on page 16, the heroine’s sacrifice brought me to tears). Most contests disqualify an entry with an author’s name on it; some allow it. Do they want you to specify the house or line you’re targeting or is this information only for the entry form?—then make sure you put the permitted information in your header.


Double space


12 point font


Times New Roman and Courier New are the standard fonts accepted.

Turn off widow/orphan; it throws off your lines per page

Underline anything that would be in italics in a book: direct internal dialogue, dreams, foreign words, book and movie titles, etc.


If you have a letter in your story that you would normally single-space, leave it as double-space and indent the entire missive.  Single space throws off your line count and gives you an unfair advantage of having more lines (more story) in any entry that goes by page count rather than word count.

My suggestions (not rules, but good ideas you should consider):

End on a hook, even if it makes the entry shorter than the allowed maximum pages. Revise to end on a hook, even if that’s not how the ms reads.

Check whether the contest has a sample score sheet so you know what you’re judged on. This is similar to reading the line you’re targeting—you’ll learn what the standard is the contest uses.
Check whether other contests have score sheets.  Use them to improve your writing, regardless of whether you enter those contests.  The areas scored will be universal elements you need in your ms.
Submit your work in rtf.  It’s universal for all machines.

SEND Thank You notes to the judges and contest coordinator 
